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TITLE:


Extended School Program (ESP) Assistant Director 
QUALIFICATIONS:
Associate Degree or Higher (4 year degree preferred)
REPORTS TO:

Principal, ESP Director, Director of Schools
SUPERVISES:

ESP Site Directors and ESP Assistants
JOB GOAL:
To ensure that each ESP student is provided an enriching Extended School experience in a safe environment.
PERFORMANCE RESPONSIBILITIES:
1. Assists in the organization and administration of a system-wide Extended School Program;

2. Provides leadership in initiating programs in the Extended School Program;

3. Coordinates and guides long- and short-term plans for the Extended School Program;

4. Plans staff development activities in support of the Extended School Program;

5. Directs the selection and purchase of materials for students and teachers;

6. Supervises, coordinates, hires, and evaluates the performance of all persons who report directly to the ESP Director;

7. Keeps the Director of ESP informed of the effectiveness and needs of the ESP;

8. Performs other duties assigned by appropriate administrative personnel;
9. Visits all ESP sites on weekly basis to monitor operations;
10. Maintains Families First paperwork is current;
11. Approves time for all ESP employees.

TERMS OF EMPLOYMENT:
Twelve month year, part time. 

EVALUATION:
Performance of this job will be evaluated in accordance with provision of the Board’s policy on Evaluation of Support Services Personnel.

Approved by: 







Date: 



Reviewed and agreed to by: 





Date: 



